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NOTICE:  SPECIAL ONE-TIME OPPORTUNITY FROM SHRM for PHR, SPHR and GPHR Certified Professionals whose certifications are current and in good standing

By Karen Burton, SPHR
NASHRM Certification Director
If you current hold a PHR, SPHR or GPHR Certification (current and in good standing), SHRM is offering you a one-time opportunity to complete an on-line tutorial on SHRM’s website and then receive the new SHRM-CP or SHRM-SCP certification designation free of charge.

The following notes are based upon my own experience in completing the tutorial to receive my new SHRM-SCP on January 5, 2015.

Go to the following SHRM web link: http://www.shrm.org/certification/pages/default.aspx
Click on the Box that reads, “I’M A CERTIFIED HR PROFESSIONAL”

A new web page will open.  Scroll to the bottom of the page.  

Click on the Blue Box that reads, “GET STARTED”.

You will then be directed to the SHRM Certification portal on SHRM’s web site:

https://portal.shrmcertification/org.  
You will be prompted to set up a profile to log in.  You cannot use your existing SHRM Member login for this purpose.  You will need to set up a separate profile following the prompts.  You will need your SHRM Member Number to proceed.

You should then see a screen that reads Profile Setup Complete.  Once your account has been verified, click on the “Homepage” link to proceed.

If you CURRENTLY HOLD a PHR, SPHR or GPHR Certification in good standing, click on “Apply for the Online Tutorial Process” and follow the prompts.

You will need to enter your Certification Begin Date and Certificate End Date that pertains to your current certification.  These dates are on the certification document that you received from HRCI when your certification was obtain.

On the next screen you will be prompted to check four boxes agreeing to the SHRM Code of Ethics, the Privacy Policy, attesting to the accuracy of the information you provided, and that you have read and agree to abide by the policies and procedures outlined in the SHRM Certification Handbook.  Check the four boxes, then click on continue.

If not automatically redirected to the Online Tutorial, go to this link:

https://tutorial.shrm.org/lms/
Click on the link at the bottom left of the screen (Blue Box that reads, “New Users”).

From here you will create a Username and password to access the tutorial.  You will also need to enter your Certificate begin and end dates and your SHRM Member Number.

One you complete your profile and create a Username and password, you will be directed to the “SHRM Online Tutorial”.  Follow the prompts to complete the tutorial “The SHRM Competency Model”

It takes approximately one hour to complete.  The website indicates that “SHRM requests that you complete the tutorial within 10 days of starting it”

Explore each of the eight competencies, then click on items within that competency that you believe you perform effectively in your current roles, or have performed effectively in previous roles. 

Create your own “Self-Portrait” competency, based on questions you answer – You can print it afterwards.  DO NOT USE THE BACK BUTTON DURING THIS PROCESS (You could lose your work if you do).

Then complete the Competency-based Situational Judgment questions section.  These questions are similar to those on the exams.

You will be given three real-world scenarios based on situations.  After each scenario, you will be given three multiple-choice questions to answer.  Select the best of the four response options provided in the context of the scenario.

Upon completion, you will receive an email from SHRM providing information on when you can expect to receive your official certificate and SHRM certification pin.  Upon that confirmation of your SHRM certification from SHRM, you will have three years within which to obtain 60 Professional Development Credits (PDCS) to maintain your credential.

Remember to print your results from the Self-Portrait before you exit the tutorial.

To confirm your completion of the tutorial, click the Acknowledge Button,

Next click on “Exit Course” -- THAT’S ALL – AND YOU ARE DONE!
You will receive an e-mail from the SHRM Certification Team that reads as follows:

Congratulations, you have completed the SHRM Certification Online Tutorial Pathway.  
You will receive further notification once your certification has been granted. 
Further information can be obtained from the SHRM Certification Handbook, found on SHRM’s website, or you may contact Ms. Karen Burton, NASHRM Certification Director, at karen.burton90@gmail.com,
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